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®YHKIIMOHAJIBHBIE OBSI3AHHOCTH
OTBETCTBEHHOIO MOJIb30BaTe/Isl CPEACTB KPHITOrpaduiecKoi
3alMTHI HHPOPMALHH

1. O6mas yacTb

1.1. Hactosime ~ (yHKUIHOHAIBHBIE  OOS3aHHOCTH  pa3paboTaHbl B
COOTBETCTBHH C Mprka3oM ot 13.06.2001 Ne 152 «O6 yTBep:KIeHUN UHCTPYKLUHU 00
OpraHM3alliid U obecrieyeHuu 0e30MacHOCTH XpaHEHUs, 0OpabOTKU U mepeadu 1o
KaHajlaM CBSI3U C HCIOJB30BAHMEM CPEICTB KPHUITOrpa(UUYEeCcKOW 3allWThl
UHGOpMAIlMK C OrPaHMYEHHBIM JOCTYNIOM, HE COZAEpXKalled CBEIEHHH,
COCTaBJISIIOIIMX FOCYAAPCTBEHHYIO TaliHY.

1.2. OTBETCTBEHHBIH MMOJIB30BATENb CPENCTB KPUINTOrpapUUYECKON 3allUThI
uHpopmanyu (manee — CK3M) HasHayaeTrcs #3 4HClIa  COTPYIHUKOB
MYHHLHIATBHOIO OFOKETHOTO OIIKOJIBHOTO 00pa30BaTENIbHOIO — YYPEXKIECHHS
neTckoro cama xkombuauposanHoro Buma Ne 30 "bepeska" cranuiel @acToBELKOM
MyHMIUNAILHOro o6pasoBanuss TuXOpelkwil paioH (manee — YupexaeHHe) |
0CBOOOXKIaeTCs OT STUX 00s13aHHOCTEHN NprKa3oM [lepBoro 3amecTUTEss MUHUCTPA.

2. KBanuduxannoHHbie TpeOOBaHUSA

[IpodeccuoHanbHble 3HAHUS U HABBIKHU:

2.1. OrBetrcTBeHHBIH nmosb3oBaTens CK3U B cBoell paboTe pyKOBOACTBYETCH
CIEAyIOIIMMH HOPMATUBHBIMH JOKyMeHTaMu Poccuiicko ®@enepauun |
OpraHM3alMOHHO - PACIIOPSAUTEIHbHON JOKyMEHTALMEN Y UpekACHHU:

1) « AHCTpyKIKel 00 opraHu3aluy U obecredeHH: 06€30MacHOCTU XpaHEHHUs,
00paGoTKM ¥ Tepeqayd M0 KaHalaM CBS3M C HCIIONB30BAaHHMEM CpPENICTB
Kpuntorpadhuyeckor 3amuThl HMH(OpMAalMM C OrPaHUYEHHBIM JOCTYIOM, HE
colep Kallleil CBeIEHHUM, COCTABISIOINX TOCYIapCTBEHHYIO TalHy», yTBEPIKAECHHOM
npukazoM OAIICH ot 13.06.2001 Ne 152;

2) «TUnoBbIMA  TpeOOBaHMSAMHM IO OpraHM3allMd M  OOECIEYEHHUIO
(GYHKIIMOHUPOBAHUA MU (PPOBaTBHBIX (kpunTorpadhuIecKux) CPEJCTB,
NpeJHA3HAYEHHBIX JUIS 3alluThl HMHGOpPMAIMM, HE COJAepXalled CBEeICHUH,
COCTABJISIIONIMX TOCYHApCTBEHHYI0 TalWHy B Cllydae MX MCIOIB30BaHUS IS
obecriedenrs 0O€30MACHOCTH MEPCOHANBHBIX [aHHBIX IpU HX 00paboTke B
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MH(pOPMAIMOHHBIX CHCTEMaX IIePCOHANBHBIX JAHHBIX», YTBEPXKICHHBIC ®Cb
Poccuu ot 21.02.2008 Ne 149/6/6-622; ;

3) npuKa3amu, MHCTPYKIMSMA ¥ WMHBIMH  OPraHM3alHOHHO -
PaCTIOPSAUTEBHBIMU IOKyMEHTAMH Y UPEKICHAS.

3. ®yHKUHOHA/ILHBIE 00SI3aHHOCTH

B 06s3anHOCTH oTBeTcTBeHHOTro nons3oBarens CK3U Bxoxur:

3.1. CBoeBpeMeHHOEe U KaueCTBEHHOE HCIIONHEHUE NOpYy4EeHUH pPyKOBOACTBA
YupexneHus, JaHHble B Tpeienax — HX MOJTHOMOYHMA,  YCTaHOBJICHHBIX
3aKOHOJATeNbCTBOM Poccuiickoit Peneparii.

3.2. Oka3aHue KOHCYJBTAllMOHHOW TMOMOIIM II0 BOIPOCaM cobmoieHust
samuTs! nHGopMarmu npu obpamennu ¢ CK3M.

3.3. [TocTOsHHOEe TIOBBIIEHHE TPO(ECCHOHATBHBIX HAaBBIKOB H YMEHUH,
HeOOXOIMMBIX IUTs Ha/UTeXKAIIero NCTIONHEeH)s (yHKIMOHANBHBIX 00s13aHHOCTEH.

3.4. 3HaHUe MOPSAKA KCILTyaTallH UCTIONb3yEeMBIX Y IPEeKICHUEM CK3N.

3.5. BemeHue YCTaHOBJICHHOTO HOPMATHBHBIMH JOKyMEHTaMM ydeTa CK3U,
KJIFOYEBBIX JOKYMEHTOB, CEPTH()UKATOB 3JIEKTPOHHBIX 11 (POBBIX MOIUCEH.

3.6. CobmofieHe pexuMa KOHQHIECHIMAIBHOCTH TIpU obpaleHuy  Cco
CBEJICHHSAMH, [OJIy4EHHBIMM TIPY HCIIONHEHWH (QyHKIHOHAIBHBIX 00sI3aHHOCTEMN, B
TOM 4YHCIE CO CBEACHHAMH O (QYHKIMOHMPOBAHWU U IOPANKE obecrnieueHus
6esomacHocTH npuMeHsieMblx CK3U 1 KitoueBbIX TOKYMEHTOB K HUAM.

3.7. Hanexuoe xpanenme CK3U, oKCIuTyaTalMOHHOH | TEXHUYECKOU
JIOKYMEHTAIUH K HUM, KITFOYEBBIX JOKYMEHTOB.

3.8. BoissBJieHMe IIOMBITOK IIOCTOPOHHMX JIMIl TIONYYMTh CBEICHMA O
aIIAINAeMOl KOH(UIEHIMANbHOM HHbOpMAIMH, 00 HCIOJE3YeMBIX CK3U wun
KITIOYEBBIX NOKYMEHTax K HHM M CBOEBPEMEHHOE OIOBEIICHUC 00 3TOM
PYKOBOJUTEJIS OPTaHa KpUNTOrpapiecKkor 3aiiuTbl rHGOpPMALIUH.

3.9. HemenjieHHOe TIPUHATHE Mep MO TPEAYNPEXICHUIO PpasTilallieHis
3aIMINAEMbIX CBEJICHMN KOH(UIEHIMATBHOIO Xapakrepa, a TaKKe BO3MOKHOM
YT€UKH TaKWX CBEIEHWH NPU BBIABICHUN (axToB yTpaThl WK HENOCTadH CK3UY,
KTIOYeBBIX [JOKYMEHTOB K HHM, YJOCTOBEPEHHMH, IIPOIyCKOB, KIIo4ed OT
MIOMEIeHUH, XpaHWIHIL, cef(oB (METAIUTTIECKHIX mKkadoB), TMIHBIX eYaTed U T.11.

3.10. IIpou3BeieHNE ONEYATHIBAaHUS aNlapaTHbIX CPEACTB CK3HU.

OrBercTBeHHbIHM noas3oBarelib CK3M ocymecTBIAET CICAYIOIHUE GYHKLMH:

3.11. OcymecTBIsieT MPOQUIAKTHIECKYIO NEATeIBHOCTE O COOJTIOIEHHUIO
TpeGoBaHMil PYKOBOISLINX JOKYMEHTOB, TeXHWYECKOH, SKCIUTyaTallHOHHOM
JOKYMEHTAIIMH C COTPYAHAKAMHU Y UpeXkIeHAs — IONE30BaTEISIMHU CK3U.

3.12. VuacTByeT B IIPOBEJEHHH CITy)KEOHBIX paccrefioBaHui Mo (aKTaM
HapyIIeHns TPeOOBaHMH 110 00PAIIEHHUIO C CK3H.

3.13. [IpuHMMaeT Mepsl K MpPEAOTBPAICHUIO pasryalleHus M yTEUKH
yH(OpPMAIMY  OTPaHMYEHHOTO [OCTyma Mpy OSKCIUTyaTalun H XpaHEeHUH
CIIeIMANBHBIX TEXHUIECKHX CPEICTB, NpeIHAsHAYeHHBIX IS Iepeladu, NprueMa 1
06paGoTky KOHGUICHIMANLHOM WHQOpMalluK, a TaKKe [pH MCITOJIb30BaHUU
He3alUIIeHHBIX KaHaJIOB CBS3H.

3.14. YuacTByeT B pa3paboTKe METONMYECKHMX ¥ HOPMATHBHBIX MATEpHaIOB MO



6e3omnacHoii skcrutyaranuu CK3U.

3.15. Oxa3sIBaeT HEOOXOOUMYIO METOANYECKYIO IOMOIIE B IPOBEAEHUH PaboT
110 3amuTe uHpopMaruu rnpu obpamennu ¢ CK3U.

3.16. Beger JluneBble cuera mnoms3oBateneit CK3U cBoell opraHuszanuu,
BHOCHUT B HUX H3MEHEHHMs. YBenomiseT Kypupyromuii OK31 o BHOBB ITPHOBIBIINX
© COTPYIOHHKAaX, 3alloHAeT Ha HUX JIumeBsle cyeTa B COOTBETCTBUHU C JOBEPEHHBIMH
uM CK3U u pe3ynpTaTaMu 3a4€TOB.

4. IlpaBa

OrsetcTBeHHBIN nonbs30BaTens CK3U uMeeT mpago:

4.1. OcymecTBIATh INIAHOBBIE U BHETUIAHOBBIE TIPOBEPKH (BYHKIIHOHMPOBAHUS
CK3U, Hann4us KIIOYeBBIX JOKYMEHTOB U TEXHHYECKOM qokyMmeHnTauu kK CK3U.

4.2. OcyliecTBniTh, B paMKaX CBO€W KOMIIETEHIIUH, B3aUMOJEHCTBHE C
opraHusanusMu - npousBogurensmu CK3U.

43.1Ipu wusmenenuun cocraBa CK3M mnonyuuts mpodecCHOHATBHYIO
IEPETIOATOTOBKY, IIOBBIIIEHHE KBalU(UKAIMM M CTaXUPOBKY B IOPsIKe,
YCTaHOBJIEHHOM 3aKOHOJIATENLCTBOM Poccuiickoi Menepanun.

4.4. XonaTaiiCTBOBaTh O MPOBEIEHHUH CIIYKEOHON MPOBEPKH.

5. OTBeTCTBEHHOCThH

OrtBercTBeHHBIN nonb30Barens CK3U HeceT mepCcoHANBHYIO OTBETCTBEHHOCTE
B COOTBETCTBMH C 3aKOHOJATenbCcTBOM Pocculickoii @enepannu 3a:

5.1. BelmonHeHWe BO3NOXEHHBIX Ha HEro OOS3aHHOCTEH | IPaBUIIBHOE
HCIIOJIb30BAHWE IIPENOCTaBICHHBIX €My TMpaB B COOTBETCTBUM C [JaHHBIMU
(YHKLMOHATBHBIMHA O0SI3aHHOCTSAMH.

5.2. HecBoeBpeMeHHOE WJIM  HEKAYeCTBEHHOE  BBINIOJHEHHE IPUKa30B
PYKOBOJICTBa Y UpEeKICHUS.

5.3. Pasrnaienue CBeNEeHHWH, OTHECEHHBIX K CBEACHHSM OIPaHHYEHHOIO
JOCTyIla, CTaBIIMX M3BECTHBIMM B XOJ€ BBINOJHEHUS (YHKIHMOHAIBHBIX
00s13aHHOCTE! WIIM MHBIM IIyTEM, YTpaTy MX HOCUTENEH, mepeaady TPEThbUM JIHIIaM,
myOaukanuio 6e3 paspenieHuss pyKOBOJACTBA, a TaK)Ke HUCIIONb30BaHUE MAJIS 3aHITHUS
MO60H IeATETBHOCTBI0, KOTOPas MOXKET HAHECTH yIIepO YUperKaeHHIO.

C dbyHKUMOHATBHBIMU 00S3aHHOCTSIMHI O3HAKOMIIEH:
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