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npukazom MBIOY Ne 30
«bepeskay cT. PacToOBELKOM
0104.09.2020r. Ne 107-k

HNHCTPYKIMA
10 MOPSIAKY Y4eTa, XPAHeHHs H YHHYTOKEHHS NePCOHATBHbIX (aHHBIX B
MyHHIHOAJLHOM GIOIKETHOM HOIIKOJbHOM 00pa30BaTe/IbHOM yaPexKAeHHH
JIeTCKOM cafy KomOunupoBannoro Buga Ne 30 «bepe3ka» cTaHHIbI
MdacToBenKol MyHHIHNAILHOre 06pa3opanus TUXOpeUKHH paioH

1. Onpenenenus

1.1. ABroMaTH3dpoBaHHasi 00paboTKa MNEepPCOHANBHBIX [JAHHBIX  —
06paboTKa MEPCOHATBHBIX JAHHBIX C IOMOIIBIO CPENCTB BEIYACIUTENIBHON TEXHAKH.

1.2. AxmuHucTpaTop OesomacHocTH HHpOpPMauuM —  IIOJIH30BATENb,
YIIONHOMOYEHHbIH BBIIONHATh HEKOTOPHIE NEHCTBHUS (MMEHOLIHH TIOJTHOMOYHS) IO
AIMUHACTPAPOBAHMIO  (YNPABJEHUIO) CHCTEMOW  3aIMTHl  MHGOPMALMK 'B
COOTBETCTBUHU C YCTAHOBJIIEHHOH POJIBIO.

1.3. Bezonacuocth uHpoOpManuu (FaHHLIX) — COCTOSIHUE 3allUINEHHOCTH
MHGOPMAUH (JaHHBIX), IPA KOTOPOM o0ecmedeHsl ee (MX) KOH(HIACHIHUANbHOCTD,
JIOCTYITHOCTH U L[E€JIOCTHOCT.

1.4. BIOKHpPOBaHHE MEPCOHANLHLIX NAHHBIX — BPEMEHHOE IPEKpAIlEHUE
06paBOTKE MEPCOHANBHBIX JAHHEIX (33 MCKIFOYEHHeM CIy4aeB, eciy obpaboTka
Heo6Xx0a¥Ma IJis yTOYHEHHUS IEPCOHABHBIX NAHHBIX).

1.5. JocrynHocTs HHpOpManMu (PeCcypcoB HH(OOPMAIMOHHOM CHCTEMBI) —
cocTosHre uHpOopManyu (pecypcoB HHGOPMAUKOHHON CHCTEMBI), IIPYU KOTOPOM
CyOBbeKTEI, IMEIONIHE PaBa AOCTYIIa, MOTYT Peallu30BaTh UX OECIPESTCTBEHHO.

1.6. 3ampumaemas MHGoOpMaNus — WHPOPMAIS, [N KOTOPOH oblanaTesiem
nHDOPMALVH ONpPE/eTIeHbl XapaKTePUCTHKH ee 6e30IacHOCTH.

1.7. iudopManuHonHas CHCTeMa — COBOKYIHOCTB COAepKamledics B 6asax
JaHHEIX HHEGOpManmu¥ H obecmeunBaromuX ee 0OpaboTKy MH(POPMALMOHHBIX
TEXHOJIOTUY U TEXHUYECKUX CPEICTB.

1.8. MudopmManHoHHAsA CHCTEMA NEPCOHAJBHBIX HaHHBIX — COBOKYIHOCTh
colepXamuxcs B 6a3ax JAHHBIX NEPCOHANBHBIX NAHHBIX U ODECHeurBalOIMX HX
06paboTKy WHOOPMAIIIOHHBIX TEXHOIOTUHA ¥ TEXHUYECKUX CPELCTB.

1.9. Mndopmanus — cBenenus (coobUIeHNs, TaHHbIE) HE3ABUCUMO OT (OPMEI
VX IIPEICTaBICHUS.

1.10. KondpuaeHnuajibHocTh HHpopMamum —  obs3arenbHOS  JUISL
BBIIOJIHEHNS JIALIOM, MONYYMBIIMM JOCTYN K OIpeNeleHHONW uH(OpManuy,
TpeGoBaHKE He IMEpeNaBaTh TaKylo WH(GOPMAIMIO TPETHUM JMiaM 0e3 coriacus ee
obnapmarens.

1.11. HecaHKHHOHMPOBAHHLIH NOCTYN (HECAaHKIHOHHPOBAHHBIE NEWCTBYS)
— jocTyn K uH(OpMAaIlMU WX NeHCTBUS ¢ MHpOpMalued, HapyIIaloliie NpaBuia
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pasTpaHUYEHUs] [OCTyIa C HCIONb30BaHMEM INTATHBIX CPEICTB, NMPENOCTABIISEMBIX
UHGOPMAIIOHHBIMY CUCTEMaMHU IIEPCOHANBHBIX JTaHHBIX.

1.12. Hocutenr undpopmanmm — (QU3AYECKOE IHULIO WIM MaT€pPUANBHEIM
00BEKT, B TOM 4Hucle (DU3MYECKOEe MOJie, B KOTOPOM HH(OpMaNys HaXOOUT CBOE
OTpaXKE€HME B BHJE CHUMBOJIOB, OOpa30B, CHIHANOB, TEXHUYECKUX DEIICHUH H
IPOLIECCOB, KOMMUECTBEHHBIX XapaKTEPUCTUK PU3UIECKUX BETUYNH.

1.13. O6paGoTka MepCOHANBLHLIX JaHHbIX — J00oe JelcTBHe (omeparws)
WX COBOKYNHOCTh HEWCTBHEM (omepaluii), COBEPIIAEMBIX C WCIIOJIb30BaHUEM
CPENCTB aBTOMATU3alUy WU 03 MCHONB30BaHUs TaKUX CPEACTB C NEPCOHANBHBIMU
JaHHBIMM, BKJIOYas cOOp, 3amuch, CUCTEMATH3al{iO, HAKOIUIEHHE, XPaHCHHUE,
yrouHeHue (OOHOBIEHMWE, H3MEHEHUE), H3BJI€YEHWE, HCIONB30BaHUE, INepenady
(pacmipocTpaHeHWe, INpPENOCTaBleHue, NOCTyI), oOe3NnuuuBaHue, OIOKUPOBaAHME,
yIaJeHre, YHUITOXXEHUE IEPCOHANBHEIX JaHHBIX.

1.14. TlepcomaibHble HaHHbie — JI06as HHQOpPMAIMs, OTHOCALIAACT K
IIPAMO WJIA KOCBEHHO ONpENENICHHOMY MW OIpPEeeNsieMOMy (U3UYECKOMY JIMIY
(cyGBEKTY TTepCOHABHBIX AaHHBIX). :

1.15. Tlonw3oBaTedb — JIMLO, KOTOPOMY Pa3pellEHO BBIMOJIHSITE HEKOTOPBIE
neiicteus (omepanuu) mo o6paboTke uHGoOpMAaLUY B HHGOPMAIMOHHOM! CHCTEME WU
YICTIOJB3YFOIIEE Pe3yNIbTaThl €€ (QYHKIHOHUPOBAHHUSL.

1.16. Iipenmocrasiienue NEepPCOHANbHBIX JAaHHBEIX - NENCTBYS,
HalpaBJeHHBIE Ha PAaCKPHITHE IEPCOHAIBHBIX JAHHBIX ONPENCNICHHOMY JIHMIy HIIHA
ONIPENCIIEHHOMY KpYTY JIKI

1.17. CpencrBo 3amuTbl MHpOpPMaUM#M — TEXHUYECKOE, IPOrpaMMHOE,
IPOrPaMMHO-TEXHAYECKOE CPEICTBO, NpEeIHA3HAYEHHOE WJIY MCIOIb3YyeMOe A
3amUTE WHGOpMaLUy.

1.18. TexHmyeckoe CpeAcTBO — allllapaTHOE WK MPOrPaMMHO-aNIapaTHOe
YCTPOMCTBO, OCyLIeCTBIsIONee (GopMUpoBaHUe, 006paboTKy, Nepenady HiId NpHeMm
nHGOpMaI¥K B HHGOPMAIMOHHON CUCTEME.

2. O01me mMoJIoKEHUS

2.1. Hacrosmas Uuctpykuus paspaborana B cooTBeTcTBuu ¢ KoHCTUTyIMEH
Poccuiickoit @enmepauuu, TpymoseiMm xomexcoMm Poccuiickor @enepauuy,
DenepanbueiM 3akoHoM oT 27 wrois 2006 roma Ne 149-®3 «0O6 unpopmauuy,
MHPOPMAIMOHHBIX TEXHONOTHAX U O 3amuTe HEGopManuwy», enepaabHBIM 3aKOHOM
ot 27 utons 2006 Ne 152-®3 «O mepcoHaNBHEIX NaHHBIX», YKa3oM lIpesumenrta
Poccuiickoit @enepanum ot 6 Mapra 1997 roga Ne 188 «O6 yTBepKIeHUH MEPEUHS
CBeIeHNH KOHGUIEHIMAILHOrO xapaktepa», [loctanoBnenumem IIpaButenscraa
Poccuiickot @enepanuu ot 1 Hosbps 2012 roga Ne 1119 «O6 yrsepxueHuu
TpebOBaHMI K 3allWTe [EPCOHANBHBIX [aHHBIX @pu ux obpaboTke B
rH(OOPMAIMOHHEIX CHCTEMaX ePCOHANBHBIX JaHHBIX).

2.2. Hactosimas MHCTpYKI¥sI yCTaHABIMBAET MOPALOK PabOTEI C JOKyMEHTaMU
— HOCHUTENsSMYM KOH(MUAEHIHAIBLHON HHGOpPMAaIW¥, CONEpXKALIeH IepCOHAIbHbIC
jaHHBle, B VHGOPMAIMOHHBIX cHUCTeMax oOpabaTeBarOIMX HMH(pOpMaUuO
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OpraHM3alyy  OOCTyna B MYyHHIMIOATBHOM  OIOUKETHOM  JOIIKOJIBEHOM
06pa30BaTENBHOM YUPEKHEHHH NETCKOM Caly KombuHEpoBaHHOro Buma Ne 30
«Bepeska» crammnsl DacTOBEUKOH MYHHUIHMIANBHOTO obpasoBaHus Tuxopenkui
paiion (nanee —Y4pexIeHUE) B LUETSX:

[IPENOTBPAIIEHH)s HEKOHTPOIUPYEMOTO PaCIPOCTPAHEH)s. KOHPHIEHIMaNbHON
WHGOpPMaI¥H, COIEpXallell IepCOHANbHEIE NaHHBIS B Pe3ylbTaTe €€ pasrialleHus
JOJKHOCTHBIM  JIAIOM, HMEIOEM JOCTyn K uHGbOpMamuy, CoIepKalies
IIepCOHANBHBIE JaHHBE, WM IOJyYeHHs HECAaHKIMOHMPOBAHHOIO [HOCTynma K
KOHGUIEHIATFHON HHOPMAaLlUH;

TIpeOTBPAIlEHVs] ~ HECAHKIMOHHPOBAHHOTO  YHHYTOXEHMS, — HMCKaKCHUs,
KONUPOBAHHS, OIIOKUPOBAHUS HHPOPMAIKHK, CONEPIKALIeH NEPCOHAbHEIE NaHHbIC;

IIPENOTBPALICHHS yTPAThl, HECAHKIMOHHPOBAHHOTO YHUYTOXKEHS MK COOEB B
npomecce  (YHKIMOHMPOBAHWS  aBTOMATH3MPOBAHHBIX  CHCTeM  OOpabOTKH
vHGOPMAIMY, CONEepXKallell I[epCOHANbHEIC [aHHble, O00ecrnedeHHe MOJHOTEL,
IIETOCTHOCTH, JJOCTOBEPHOCTH TaKO! MHPOPMALK;

cOBIIONEHNs IPABOBOTO PEXUMA UCIONB30BaHMS HHMDOPMALWH, CONepXKaIeH
TIEpCOHAJIBHBIE JaHHBIE; o

obecreueHUsT BO3MOXHOCTH OOpabOTKM M MCIOJIB30BaHUS TepCOHANBHBIX
HaHHBIX YUPEXIEHWs, ero CTPYKTYPHBIMH IOIPAa3NENCHUSIMK H JOJDKHOCTHBIMH
JIAIIAMH, KMEFOIIUMHI COOTBETCTBYIOLIME ITOJTHOMOYHS.

3. XpaHeHue U YHUYTOXKEHHE IIEPCOHATIBHBIX NaHHBIX

3.1. TIlepconanbuble naHHBle cyObexTa [1/IH XpaHsTCs B IOApasNENeHHH
Vupexenus, KOTOPOe OCYIIECTBIAET KX 0OpaboTKy ¥ OTBEYAeT 3a B3aUMOJCHCTBIE
C CYOBEKTOM MEPCOHANBHBIX JaHHBIX.

3.2. TIJl Ha GyMaKHOM HOCHTENE XPaHATCs B Nankax B cefidpe umm B mixady,
VIMEIOIEM 3aMK¥, KOTOPBIE 3aKPBIBAIOTCS HA KITFOY.

3.3. IlepconansHbie faHHble cyOBekTa IIJ[H B 3JIEKTPOHHOM BHUAE XPaHATCH B
NIOKaJM30BaHHBIX JNEKTPOHHBIX 0a3ax NaHHBIX KOMIBIOTEpHOH ceTd. JlocTym K
SIHEKTPOHHBIM 0a3aM JaHHBIX, COIEPXAIlUM IEPCOHANbHBIC NaHHBIC cy0OBeKTa,
06eCeunBarOTCs CUCTEMOM 3aIlUTH MH(QOPMAalMH.

3.4. B Hepabouee Bpems nomenienue, rue xpanarcs I1JIn (xpanunuute I1H),
ZOJDKHO 3aKphIBaThcs Ha KI0Y. B pabouee Bpems, B Cilydae yXoAa PYKOBOIMTES,
[OMEIIEHNE JOJDKHO OBITh 3aKPHITO Ha KJIFOY MM OCTaBJIEHO IOJ OTBETCTBEHHOCTH
NI, Ha3HAYEHHBIX TUPEKTOPOM Y UPEXKIEHHUSI.

3.5. CoTpyOHUK OpraHH3alU¥, UMEIOIIUHA JOCTYI K NEPCOHAIBHBEIM NaHHBIM
cy6nexToB ITJIH, B CBSI3W C HCHOJHEHUEM TPYIOBEIX O6S3aHHOCTEH, obecreurBaeT
XpaHenne WH(OPMAIMHM, COJEpXKallell IIepCOHaNbHBIE JaHHBle —CyObexTa,
HCKJIFOYAIOINEee JOCTYII K HUM TPETHUX JIMII.

3.6. B OTCYTCTBHE COTpyIHHKa Ha €ro pabodeM MecTe He NOJDKHO OBITH
JOKYMEHTOB, COJEPXAIUX MEpPCOHANBHEIC NaHHBIE CyOBeKTOB (CoOmoneHue
«IOJIUTAKY YUCTHIX CTOTIOBY ).
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3.7. Ilpu yxome B OTIYCK, HAaXOXXACHUH B CIIyKEOHOM KOMaHIUPOBKE ¥ MHBIX
Cltydasx ITHTENHHOTO OTCYTCTBHS COTPYAHHKA Ha CBOEM pabodem mecTe, OH 00s13aH
nepenare NOKYMEHTH W HMHBIE HOCHTENHM, CONEpXKalue IEepPCOHANbHBLIE NaHHBIC
cybnexToB IT[{u nuily, Ha KOTOpOe IPHKa3oM OyHeT BO3IOXKEHO HCIIONHEHHE €ro
TPYIOBEIX 00SI3aHHOCTEH.

3.8. B ciywae ecnM Takoe JMIO HE Ha3sHA4YCHO, TO JOKYMEHTBHI X HHBIC
HOCHUTENV, COAep)allie IEpCOHANbHbIe NaHHBIE CyOBexToB IIJlH IO yKa3aHMIO
3aBEAYIOIMIEro YUpeKIeHus, IepelaroTcs APYroMy COTPYIHUKY, MMEIOMEMY NOCTYI
K TIEpCOHANBHBIM NaHHBIM cyoBekToB 11/TH.

3.9. [lpu yBONBHEHUU COTPYHAHMKA, HMEIOIIEr0 MOCTYN K IEPCOHAIBHBIM
HaHseiM  cyObekroB IIJlH, MOKYMEHTHI ¥ HHBIE HOCUTEIH, CONEpXKAIIUe
TIepcoHaNbHbIe JaHHble Cy6sexToB [1JIH, MO NpHKa3sy 3aBENYIOLIEro YUpeKISHHs
TEpEeNaroTCs APYrOMY COTPYINHHUKY, MMEIOIUEMY NOCTYI K IEPCOHAIBHBIM HaHHBIM
cybnexToB I1/IH.

3.10. IloBceIHEBHBIM KOHTPOJIL 3a BBIIOJNHEHHEM TpeOOBaHHWM NO 3alLlUTe
xpanwyyi [IJH OCyIIECTBISIOT JIAL@, OTBETCTBEHHBIE 32 MOMELICHUE (XPaHHUIIHIIE
T1#). ' S v
3.11. Tepmomuyecku¥i KOHTPONL (PGEKTHBHOCTA MEp 3aLIUTEHI XPaHUJIHLL
IIJ{H OCYyLIECTBIAETCS OTBETCTBEHHBIM 32 OPraHM3alyio o6paboTky u obecrieueHue
3aIKUTH TEPCOHANBHBIX JaHHBIX.

3.12. YHWYTOXKEHHE NEePCOHANBHBIX NaHHBIX CyOBexToB I1/IH Ha OymMaxHOM
HOCHTENE, TM00 yIaleHre 3IeKTPOHHbIX 6a3axX JaHHBIX, CONEPKAIIUX IEPCOHANBHEIE
nauHeie CcyOBexToB IIJIH B 3JIEKTPOHHOM BHJE, OCYLIECTBISACTCS IO HCTCUCHUH
YCTAHOBJIEHHOTO cpoka o6paboTku IT[lH XOMHCCHEW, Ha3HAaUYeHHOW IIPUKa30M
YupexIeHus.

4. HOpﬂIIOK IIPENOCTABJICHUS] HOCTYIA K IEPCOHATIBHBIM NaHHbBIM

4.1. OcHoBaHMEM Ui JIOIyCKa COTpyZHHKa K paboTe C IEpPCOHAIBHBIMH
JAHHBIMK SIBIS€TCS BKJIIOYEHHE €ro B CIMCOK JWL, MOMyLIEHHBIX K 00paboTke
TepCOHANBHEIX JAHHBIX. BKIIOYEHWE B CIHCOK JHAI, NOMYLIEHHBIX K pabore ¢
TIEPCOHANLHEIMY JAHHBIMHE, OCYLIECTBISIETCS IPUKA30M NUPEKTOPa YUPEIICHUS O
IIPEeNCTaBICHUIO OTBETCTBEHHOIO JIMIa 3a obecreueHne 6e30nacHocTd HHGOpMAalUK.
Ilpu nomycke K paboTe C INEPCOHANBHBIMM NaHHBIMHM OIPENeIseTcs NEPEYeHb
MHGOPMALOHHEIX CUCTEM MEPCOHANBHBIX JAHHBIX, K paboTe B KOTOPHIX NONMYIIEH
paboTHUK VYupexaenus, a TakkKe NepedeHb oO0pabaTeiBaeMbIX UM II€PCOHANBHBIX
JaHHBIX U pa3spelIeHHslil BUA nponenyp obpadorku I1/1x.

4.2. JocTyn X NEpCOHAIBHBIM NAHHBIM HAMEIOT COTPYAHMKH Y UPEXIEHU,
KOTOpEIM I€PCOHANbHBIE [NaHHble HEOOXONWMBI B CBfA3W C MCIOJHCHHEM WMHU
TPYHOBBIX OOSI3aHHOCTEH COIVIACHO IEPEYHI0  JOJDKHOCTEH, YKa3aHHBIX B
TPUAJIONKEHNHN 2 K HaCTOSILIEMY IIpUKa3y.

4.3. INons3oBaTenn HOIycKaroTcs K pabore ¢ pecypcamu MC Tonbko mocie
IPOXOXIEHNS HHCTPYKTaXa, IPOBOJUMOTO OTBETCTBEHHBIM JIMIIOM 32 0€30IaCHOCTE
vHGOPMalVy U O3HAKOMJIEHHE ¢ TpeGoBaHuIME IIoNUTHKA B OONACTH OpraHu3aluK
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o6paboTku u obecneyerus 6esomacuocty I11H, NOJDKHOCTHOM WHCTPYKLUMK U UHBIMU
JOKANbHBIMA ~HODMATUBHBIMH ~ aKTamMy YUPEXJEHHsS B chepe obecrneueHus
6e30I1aCHOCTH NEPCOHANBHEIX TAHHBIX.

4.4. OcHOBaHWEM &y NPEKpANIeHHs JONycKa COTpyIHMKa K paboTe ¢
NepCOHANBHEIMA NAHHSIMH HIIH BHECEHME N3MEHEHUH B €T0 00S3aHHOCTH 110 paboTe
B HHMOPMAIMOHHON CHCTeMe, BHECEHUH U3MEHEHHH B NMEPEUCHB 006pabaThIBaEMbIX
Iz u mepedens mpouenyp obpaborku II[lH sABIAETCA MpHKa3 3aBEAYIOLICTO
YupexneHus.

4.5. Baecenvie IpeIJIOKEHUA Ha YTBEPXKACHUE 3aBEAYIOLIEMY YupexIeHus 10
H3MEHEHUIO CIICKa JIAI, JOIYIIEHHBIX K paboTe ¢ MepCOHAIbHBIMH JaHHBIMH,
OCYLIECTBISETCS ~ OTBETCTBEHHBIM  JIMIOM 32  obecredeHue 0e30macHOCTH
“HGOPMALIH.

4.6. AnvuEncTpaTopoM 6e3omacHOCTH MH(pOpMAnuu BENETCS XKypHAN y4&Ta
fomycka K pabote nons3opareneit ([Ipunoxenwe).

JKypHan HoJokeH ObITh IPOIINT, IPOHYMEPOBaH, CKPEIUICH NeUaThIO MBJIOY
Ne 30 «bepeska» cr. DacTOBELKOM ¥ IOAMUCHIO 33aBEAYIOLICTO MBIIOY Ne 30
«Bepeszkay cT. PaCTOBEIKOM. ' :
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8 HOpﬂ)lOK ofecrneueHus 0€30MACHOCTH MIEPCOHATbHBIX TAHHBIX

2.1. Tlopsimox obecneyeHust Ge30macHOCTH Tipu 00paboTke U XpaHeHUH
IepCOHANBHBIX ~ JAHHBIX, OCYLIECTBISEMBIX 0e3  HCIIONB30BAaHUSA  CPELCTB
aBTOMAaTH3aIMK yTBepXAeH B «IlonoxeHny o IOpsAnKe 0OpabOTKY IepPCOHANbHBIX
JIaHHBIX 0€3 UCIIONB30BaHUS CPEICTB ABTOMATH3ALULY.

2.2. Tlopsimox obecreyenuss Ge30macHOCTH Ipu 00paboTke ¥ XPaHEHAH
IIePCOHANBHBIX  JAHHBIX, OCYIIECTBISEMBIX C  HCIOJB30BAaHMEM  CPEACTB
aBTOMAaTH3alu¥ yTBEpXIeH B  IlpaBmiax 00paGOTKH MEPCOHANBHBIX NaHHBIX
CyOBEKTOB MMEPCOHANBHBIX JAHHBIX.

2.3. Tlopsnok yuéra, XpaHeHHS X oOpameHus CO CHEMHBIMH HOCHTEISIMU
TIEpCOHANBHEIX JAHHEIX YTBEPXKIEH B «MHCTPYKUMY [0 MOPSAKY yI€Ta, XPAHEHNS U
VHEWYTOKEHUST MAIIYHHBIX HOCUTENEH HHpOpMaIimy.

3. OTBeTCTBEHHOCTD
3.1. PaboTHVKE, HapylHBIIWe TpeOOBaHUS HacToswmed WHCTpyKUuH, HECYT

OTBETCTBEHHOCTL B COOTBETCTBUU C Jlef;ICTBYIOH_II/IM 3aKOHOLATCIbCTBOM U
JIOKaJIbHBIMY HOPMATUBHBIMU aKTaMHU.

3asenyromuit MBIOY Ne30
«bepeska» cT. PacTOBELKOH H.N.Caxso



